BOTTOM LINE’S

ENGAGEMENT LETTER

Thank you for choosing my firm to prepare your income tax returns.  This is a letter of agreement regarding this service.  The objective of this letter is to communicate terms and conditions of this service.
In order to complete this service, you will be asked to provide information.  It is your responsibility to make sure the provided information is complete and accurate.  The service does not include any verification of the information you provide, although you may be asked to clarify some of the information.  It is your responsibility to maintain records of this information since you may need to satisfy tax authority inquires. 

You have or will shortly examine and carefully review the completed tax return to verify all income and expenses have been included and the information it contains is true and accurate according to the information and documentation you furnished.  You will confirm that nothing was added or deleted during the preparation which would understate any tax liability.  You acknowledge that the best efforts have been rendered to arrive at the lowest legal tax liability and that we have discussed possible consequences that could arise from positions taken on your return.  Any concerns or questions have been discussed and clarified. 

The fees for these services are indicated on the invoice and are due when the return is completed.  Any fees not paid at this time will be subject to interest at 12% per year (1% per month).  Information obtained may be used to collect past due fees.  A $25 charge will apply to any returned check.  It is agreed that any legal proceedings will be conducted in Tuolumne County.  Please note that additional fees beyond those invoiced for return preparation may be necessary (e.g. audit representation).  You will be contacted for approval prior to the incurrence of additional fees.  

If this letter accurately summarizes your understanding of our agreement relating to the preparation of your tax return, please sign and date below.  

_______________________________        ______________________________

Signature and Date                                        Signature and Date

